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Registering for Employee Self Service
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The Employee Self Service steps required to register and log into TeamPay by ADP are
discussed below.
To begin, make sure you have the following details:
1. TeamPay by ADP URL link
2. Registration Code
3. Instructions to register and login

Note: This information is sent to you via Email by your company’s administrator. The email
will look like in the image below.
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Click the <URL link>. The TeamPay by ADP login page is displayed.
In the “First Time User?” section, click on the Register Here button.

Select I have a registration code
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Enter the Registration code received in the email, continue.

Enter your first and last name, continue.
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Confirm or enter your email and phone number, continue.

View your user ID and create a password
The system automatically generates a User ID, which is unique to you.
Remember or note it in a secure place as you will require this User ID and Password to login
every time after you’ve completed the registration process.
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Setup your security questions and answers, continue.
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Click the Sign in Now button to complete the registration and login with your newly created
user ID and password.
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Terms and Conditions message window is displayed. Make sure you read the terms and conditions
before clicking the I Agree button Accept the terms and conditions and user consent
ackowledgement to continue.
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You have now successfully completed the self registration process and are on the Homepage for
TeamPay by ADP. From here, you can navigate to the Pay Statements and Tax Forms

You can manage your account information from the Preferences option.

You have successfully learned the Employee Self Service steps to register and log into TeamPay
by ADP.


